Decision of the [institution/body's name]
Appointing the Data Protection Officer of the [institution/body's name]
The      ,

Having regard to Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data, and in particular its Article 24.4 and 24.5,
HAS DECIDED to appoint M./Ms       (      in the Unit/Department      
) as Data Protection Officer of the      , pursuant Article 24 of Regulation (EC) No 45/2001 for a term of       years
. 
The present Decision shall be notified to the European Data Protection Supervisor.

The present Decision shall enter into force on the date of signature.

Done at      , on      
P. S. Please note that apart from the case of a newly appointed DPO, decisions should be drafted when a DPO is temporarily replaced (in case of a maternity or sick leave, for example) or when a DPO is renewed in his/her functions. 
Additionally, the notification of the decision appointing a DPO will be the occasion to update the information contained in the DPO Status:
o
Status (permanent, temporary or contractual agent)
o
Position (function and administrative attachment)

o
Resources (full/part time in %, support, training)



�Particular attention should be paid to avoid appointing a DPO with possible conflicts of interests with his or her other duties within the agency.


For instance, a procurement senior officer, an ICT senior officer or a HR senior officer are positions that may lead to conflict of interests as they are responsible for various processing operations implying personal data.





�The term of mandate of a DPO must be of between 2 and 5 years, the maximum being 10 years (Article 24.4 of Regulation (EC) 45/2001). Thus, it is important that whenever a DPO is recruited under temporary status, the employment contract shall be at least for a duration of 2 years. If this is not the case, the agency should be in position to prolong the contract at least until the end of a period of 2 years. The EDPS encourages insitutions and bodies to appoint their DPO for the longest possible period in order to ensure continuity in data protection.


�Don't forget to notify the EDPS of every new decision appointing your DPO.


�Indeed, all these points contribute to the independence of the DPO.





