Please note that this document should be treated as an example and only concerns selection and recruitment processing!
It may be used as a basis but that should be adapted according to the processing operation at stake
Information is a key point to respect the fairness of the processing operation. Moreover, the right to be informed is a pre-requisite to all other data subjects' rights. In this context, the main quality of a good privacy statement is to provide essential easily readable information. 
Privacy Statement       
Regulation 45/2001 (herein after "the Regulation") applies to the processing of personal data carried out in the process of selection and recruitment of staff at Institution X.
Further to Article 11 and Article 12 of this Regulation, the Institution X provides the data subjects with the following information:

· The controller is the Institution X.

Human Resources Unit 

Person designated as being in charge of the processing operation: Ms. X
Email: x.x@institutionx.europa.eu 
· The purpose of the processing is to select and recruit the staff of the Institution X.

· The categories of data collected and used for the processing operations are: 
- administrative data (contact details)
- academic and professional data (curriculum and cover letter)
- evaluation data (data provided by the jury)
· The recipients of the data are:

- the members of the Jury/Selection board
- the Human Resources Unit 
- the Director (AIPN)
The applicants have the right of access and the right to rectify the data concerning him or her by contacting the person designated as being in charge of the processing operation. The right of rectification can only apply to factual data processed within the selection procedure. In addition, data related to the admissibility criteria can not be rectified after the closing date of submitting applications. 
· The legal basis of the processing operation at stake is      
.

· The time limits for storing the data are the following:
-      
 for the non-recruited candidates
-       for the recruited candidates

-       for the spontaneous applications

· The candidates have the right to have recourse at any time to the DPO x.x@institutionx.europa.eu and to the EDPS edps@edps.europa.eu



�Information should preferably be provided to data subjects both generally and specifically:


- Generally as the different privacy statements may be made available on the institutions and bodies' intranet;


- Specifically as the relevant privacy statement should be made available when starting the processing of data.


For example, in the case of a selection procedure, the privacy statement could be provided together with the application form.


The EDPS strongly recommends to adopt this layered approach to ensure optimum information of data subjects.


�Not to be confused with Article 5 of the Regulation on the lawfulness of the processing.


The legal basis is generally an administrative decision or another legal instrument adopted on the basis of the Treaties.


�To be filled in with the different data retention periods.





